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INTRODUCTION 


Like the other books in the Staff Library, Good 
Handwriting is written in simple language for those 
of you who do not know a great deal of English. 
It is especially written for those of you who are 
serving in village schools, where visitors who can 
help you do not often come. 

I hope these books may remind you of what you 
learnt when you were a student in a Training 
College, or of what you have learnt at Refresher 
Courses. I hope also you may find in them a few 
new ideas which will improve your teaching and 
give you perhaps an increased interest in your 
work. 

This book is about the teaching of Handwriting: 
it does not set out to tell you in detail how to teach 
any particular kind of handwriting, but it explains 
the principles which must be followed if you are 
going to teach your pupils to write well, and gives 
you some advice as to how this can best be done. 


& 
' 
] 
i. 
» 
- 11 
= ° 
i 
- A 


1 
= == 


$ г. THE NEED TO WRITE 
Long ago 


From the earliest times, people have felt the need 
to write things down. They wanted, perhaps, to 
tell the story of important events or the deeds of a 
famous king: they wanted to make a record of 
something they might otherwise forget, or to send 
a message from one place to another. You have 
heard, no doubt, of the wedge-shaped writing, 
called cuneiform, of the people of ancient Persia, 
and of the writing of the priests of Egypt, called 
hieroglyphics. In places like the British Museum 
you can still see the clay bricks and papyrus on which 
writers who have been dead for three thousand 
years told the story of the important happenings 
of their own time. 

The earliest kinds of writing were ‘picture’ 
writings, because the writer drew a picture of what 
he wanted to record. They were difficult to learn 
and are difficult to read, because there are many 
thousands of objects and ideas and each one of 
them may need a different sign. Even today the 
Chinese use a picture script and the schoolboy has 
to learn hundreds of different symbols before he 
can read or write properly. 

The Phoenicians in the time of Solomon were 
the first to use an alphabet of the kind we use in 
English today, that is, where each ‘letter’ or symbol 
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represents a different sound. The Romans copied 
this method and so the writing we use for English 
is often called Roman script. 


Roman Script 


In the English alphabet there are only twenty- 
six letters: it is quite easy to learn to write the letters 
themselves, but of course to read a child must 
learn to recognise whole words and sentences and 
to write he must know how to spell. Аз you know, 
English is a difficult language to spell, because it 
is spelt by custom and not by rule, but many lan- 
guages in other parts of the world, including most 
of the languages of Africa, are much easier to spell: 
they have only recently been written down; they 
are spelt according to rule, and in them one letter 
ог symbol really does represent one sound. 

In Ancient Egypt only the priests knew how to 
write: even in modern China learning to write is 
a long and difficult task. An English child must 
face the difficulties of spelling: compared with them, 
your children are likely to have a simple task in 
front of them when they learn to write, and one 
which is within the reach of all of them. I hope 

this book will help you to teach them quickly and 


easily. 


Why do we learn to write? 


have more need to write than ever 


owadays we t 
^ а ger record history on 


before. Certainly we no lon 
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Fic. 1. Above, different styles of cuneiform writing; and below, 
the name Cleopatra written in hieroglyphics. 


bricks and papyrus, and writing is a more personal 
affair. All through our school days we are asked to 
write exercises and compositions and notes: we 
answer questions in examinations: as teachers we 
use the blackboard to explain difficulties and pass 
on information: we write down things we might 
otherwise forget: we write letters to our friends and 
relations; we write business letters and official 
letters, and letters to employers asking them for jobs. 
In fact writing is a tool used to enable us to express 
what is in our minds and for some people is almost 
as important as speech. 


ў 2. GOOD HANDWRITING 


It is common to hear people talk of good or bad 
handwriting. What is it then that makes a good 
handwriting? 


1. Easy to read 


Firstly, and most important, handwriting must be 
easy to read. It is no good writing things down 
if you yourself cannot read them, and if other 
people cannot easily read them. It is а waste of 
time. 

You yourself have sometimes no doubt received 
letters from friends which you found difficult to 
read, and you know how annoying this can be. 
Some of the exercise books you have to correct 
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may be written in ап illegible* scrawl, and this 
also can be very annoying and time-wasting. So 
for your own sake it is important to make sure that 
the children you teach write legibly. But for the 
sake of the children it is even more important. Not 
only do they have to write every day for you and 
for the other teachers in the school, but they may 
have to think of outside examiners also and, when 
they grow up a bit, of possible employers as 
well. 

Many people think that untidy and illegible 
handwriting in a young man or woman is a sign of 
an untidy and careless mind. An employer who 
receives a letter asking for a job will surely be 
much more likely to pay attention to it if it is 
tidily and carefully written and if he can easily 
read it. An examiner may have three or four 
hundred papers to correct: towards the end of the 
day he may be tired and cross: he will not want 
to waste time trying to read illegible handwriting 
and it is quite likely that he will cross out what he 
cannot read. Many candidates in examinations 
lose marks because the examiner cannot read what 
they have written. 

So if your pupils cannot write well, they may 
fail in an examination which they ought to have 
passed: they may lose a job which they could have 
got. Remember this and see that your pupils 
understand it also. 


* illegible—not easy to геад. 
legible —easy to read. 
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2. Quick to write 


We have so much to write nowadays that it is 
important that we should be able to write quickly. 
This is mostly a matter of practice, but unfortu- 
nately many people write badly and carelessly when 
they try to write fast, and some who have good, 
legible handwriting when they write slowly, are 
quite illegible when they write fast. Doctors are 
always supposed to have bad handwriting, because, 


when they are training, they have to make so many 
notes. 


IT IS MORE IMPORTANT TO WRITE LEGIBLY 
THAN TO WRITE FAST. 


'Teach your children to write well first: do not 
give them too much work to do when they are 
learning to write, so that they have to hurry. Then 
when they can write clearly, give them plenty of- 


practice, so that gradually they learn to write more 
quickly. 


3. Nice to look at 


If you are interested in handwriting, you may 
sometimes say to yourself, “І can easily read this 
writing, but it is very ugly’: or, “This looks a good 
handwriting, but I cannot read it." Sometimes, 
but not very often, I am afraid, you may be able to 
say, “This is a beautiful handwriting, and it is 
easy to read.” Of course your opinion and my 
opinion about beautiful handwriting may be quite 
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different; almost certainly my opinion is different 
from my grandfather's because fashions in hand- 
writing change: but probably we shall all agree 
that a beautiful handwriting is one in which the 
letters are well formed, even in size, and suitably 
spaced ; which is upright or slopes slightly forward, 
and in which the lines of writing are parallel with 
the top of the sheet of paper. 


4. Something to be proud of 


Before the invention of printing, all books had 
to be copied by hand and many of these manuscripts* 
are very beautifully written, and there is no doubt 
that the clerks who copied them took great care and 
great pride in their work. Even today when there is 
no need to copy manuscripts, because there are 
printing presses, typewriters and duplicators, many 
people are proud of their handwriting and do their 
best to write well. 

It is important that your children should want to 
write well, and be proud of the results. No doubt you 
yourself, when you write on the blackboard, feel 
happier when your handwriting is good than when 
it is bad, and you must make sure by example and 
by instruction that the boys and girls you teach 
want to write well and always try to write as well 
as they can. г 

Remember that your pupils will always copy you, 
and especially they will copy your handwriting 


* manuscript—something written by hand (і.е. not printed or 


typed). 
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which they see every day. If you write carelessly 
and untidily yourself on the blackboard, you can 
only expect your pupils to do the same. 


LEARN TO WRITE WELL YOURSELF, AND 
ALWAYS WRITE CAREFULLY AND TIDILY 
ON THE BLACKBOARD. 


There is often a great difference between the 
handwriting of children in periods called ‘Writing’ 
on the time-table and their writing in periods 
called ‘Arithmetic’ or ‘History’. "There ought not 
to be this difference, for every period ought to 
be partly for ‘Writing’. 


SEE THAT YOUR PUPILS WRITE AS WELL 
AS THEY POSSIBLY CAN IN EVERY PERIOD. 


Water 
Three things are necessary Lo enable 
Us to keep alive. Theu are air, water 
and food. We breathe air continually, 
night and dau. We drink water several 
times a da Nb eat food twice or three 
times every دول‎ Dreathing is more 
important than drinking, and drinking 
is more important than eating, 


Fic. 2. Example of script writing by a first-year African student. 


8 


SUMMARY 


Handwriting should be: 
Easy to read. 
Quick to write. 
Nice to look at. 
Something to be proud of. 


$ 3. WHAT KIND OF HANDWRITING? 


The first thing to decide is the kind of hand- 
writing you are going to teach your children to use. 
There are two main groups. 

1. SCRIPT*—in which the letters are wfitten 
separately and are not joined together. 


2. CURSIVE—in which the letters are joined 
together. 

Of course, many people nowadays use a form of 
handwriting in which some letters are joined to- 
gether and others are not. It is not exactly script 
nor exactly cursive: handwritings of this kind are 
often called linked script or semi-cursive. 

I have said that fashions in handwriting change. 
When I was at school most English children were 
taught a cursive hand known as copperplate (see 
example on page 13). But about twenty years ago 
Miss Marion Richardson worked out a new system 

* It should be noted that the word scrip? means writing, and can 


be used for all kinds of handwriting. In this book, however, it 
Will be given the meaning explained here. 
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of teaching handwriting. Аз you will see from the 
examples on pages 16 and 24 this is a rounded 
cursive hand, though not all the letters are joined 
together. This kind of handwriting and system of 
patterns for teaching it are now used in schools not 
only in England but all over the world. 

In the last few years, teachers of handwriting have 
begun to experiment with a new style known as 
Пайс because it is like the handwriting used in 
Italian manuscripts in the Middle Ages. An example 
of modern Italic will be found on page 29 and you 
will see that it is also cursive but more pointed than 
the rounded cursive of Marion Richardson. 

If you are an assistant master it will probably 
not be your business to decide what kind of hand- 
writing is to be used in your school. It will be for 
the Headmaster to decide, or for the School Super- 
visor or District Education Officer to give instruc- 
tions for a certain kind of handwriting to be used 
in all the schools in their care. In most areas 
nowadays students in 'Training Colleges are all 
taught to use the same kind of handwriting, and 
where this is so, that kind will naturally spread 
throughout the district. 


Script or Cursive? 


Should children learn first to write script and 
afterwards change to cursive? Or should they be 
taught from the beginning to write cursive от 
semi-cursive handwriting? There is no definite 
answer to this question. 

то 


т. One great advantage of script is that, as the 
letters are not joined, a small child who has not 
much control over his hands can write one letter 
at a time more easily than he can write several: 
other teachers say that this is a disadvantage and not 
an advantage; that one letter has no meaning, and 
that until a child writes words and not single 
letters he has achieved nothing. 

2. Script looks more like printing than cursive 
does. As children will be learning to read at the 
same time as'they are learning to write it will be 
easier for them to learn to write what they see in 
printed books. 

Even in script there are some letters like ‘a’ and 
' g? which are not the same as the ‘a’ and ‘5’ which 
арреаг in most printed books: for this reason са? 
and “д” are used in many printed reading books for 
small children instead of the more usual “а” and ‘5’. 

3. The disadvantage of script is that most chil- 
dren, and many teachers also, think it is a childish 
kind of writing. Children will soon want to change 
to a-cursive or semi-cursive writing; and often are 
not taught how to change from one to the other. 
Some of the worst handwritings І have seen are 
those of children who were taught script at first, and 
who changed to cursive of their own accord without 
being taught how to do it. г | 

4. А writer of script has to take his pencil or 
pen off the paper in between each letter, and so as 
a rule he cannot write so fast as a Writer of cursive. 

5. Many teachers think it is a waste of time to 
teach script first and something else two or three 

II 


years later. They say that they can get very good 
results if they start with ‘Marion Richardson’ or 
some other form of cursive or linked script from 
the beginning. They also say that when they are 
changing over, their pupils write cursive in ‘ Writing’ 
lessons, and script all the rest of the time and this is 
not at all satisfactory. 


SUMMARY 


As you see, I cannot decide for you what kind 
of handwriting you should use in your school, but 
I can sum up my advice to you. 

1. The headmaster must decide what kind of hand- 
writing is to be used in the school. 

2. Fellow this instruction even if it means that you 
must change your own style of handwriting. 

(No doubt the Headmaster will take into account 


the handwriting of his staff when he decides for 
the school.) 


3. If you start with script, see that the change-over 
to cursive or semi-cursive writing is properly 
taught and that plenty of time is given to practise 
the new style. 

4. Always write carefully and tidily yourself on the 
blackboard and in the exercise books of pupils. 

5. Use the same kind of handwriting you are teach- 
ing the children to use. 


6. Remember that every lesson is partly a ‘writing’ 
lesson. 
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Еіс. 3. Example of copperplate from Nairobi. 


$4. TOOLS OF THE TRADE: PREPARING 
TO WRITE 


‚ You do not teach a child to swim by throwing him 
into the water. Nor should you teach a child to 
write by giving him a pen and a piece of paper and 
asking him to copy something you have written on 
the blackboard. Writing is a difficult art: it requires 
complete control of the muscles of the hand and 
wrist and this control a small child does not natur- 
ally possess. Before he can learn to write, he must 
learn to control his hand and his wrist, and he must 
be given practice in doing so. 

.Modern methods of teaching writing all begin 
With a period of preparation. Thirty or forty years 
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ago this was not so; children were given copy-books 
with rows of single letters, words and sentences, 
and had to copy them as best they could. Now 
most teachers start with a series of patterns, forming 
shapes and movements which the children will 
want to use when they begin to write. These 
patterns are exercises which will help to give con- 
trol of the muscles used in writing. If you have 
suitable space you can tell the children to make the 
shapes and patterns with a piece of stick in a sand- 
pit or even in the dust outside the class-room ; or 
to draw them with their forefingers in the air. 


Materials for the first year 


Unfortunately the best possible materials and 
apparatus for the first year are expensive to buy. 
If you have plenty of money, you should furnish 
the class-room with separate little tables and chairs 
for each child and you should buy quantities of 
large sheets of ‘sugar’ paper and sets of coloured 
crayons. 

But I do not think that many of you for whom 
this book is written will be able to afford to buy 
this equipment, and if you cannot, I suggest you 
should provide free-arm boards and ordinary black- 
board chalk. Free-arm boards are small black- 
boards about 16" by 14" and made of three-ply ог 
some similar material. 

Slates are too small ; they are expensive and break 
easily ; moreover slate pencils are too thin to be held 
easily and are difficult tools for small children to use. 
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I have seen good results obtained by many 
teachers who used ordinary exercise books and soft 
pencils but, whatever you do, 


DO NOT USE PENS AND INK IN THE 
FIRST TWO YEARS. 


It is difficult enough for a child to learn to write, 
without asking him at the same time to learn to 
manage a pen with, very likely, a cheap and nasty 
nib, and an ihk-pot half-full of sand, which is often 
out of his reach beyond the next seat but two. 


Furniture 


As I have said above, the most suitable furniture 
for six-year-olds is small tables and chairs, one for 
each child. A child needs plenty of elbow-room 
when he is learning to write, or for that matter, 
at all times during his school life. а One of the great 
advantages of free-arm boards is that they are 
large enough and solid enough for children to 
rest on their knees when they are sitting on the 
floor. 

I would rather see Class One provided with mats, 
and the children sitting on the floor with plenty 
of space, than a classroom furnished with in- 
Sufficient, unsuitable old-fashioned desks and the 
children crushed together, five or more to a desk 
which is meant for three. How can children learn 
to write in conditions like this? ч 

Why not suggest that Class One should be given 
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clean mats and sat on the floor and that the money 


so saved should be used to provide adequate furni- 
ture for the upper classes? 


They told me alto of Giant- Despair of 

Dowbting Castle у of the Ruins there. 

And did none of these things discourage 

you? No. They seemed, but so many nothings 

to те. І still belioed what MrTelltrue had 

said. ۵ that carried me beyond them all 
John Bunyan 1628-1688 


Fic. 4. An example of Marion Richardson cursive handwriting. 
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$ 5. TOOLS OF THE TRADE: THE MIDDLE 
YEARS 


Pencils and pens 


Assuming that, as I have suggested, you use free- 
arm boards and chalk for the first year, (or if your 
School is rich enough, sugar-paper and crayons), 
you will probably find it satisfactory to provide 
pencils and exercise books in the second year. Use 
soft pencils (B or BB) rather than hard, because a 
broad point is easier for a small child to use than a 
thin one. 

Buy a pencil sharpener for your class-room. 

IT TAKES AT LEAST TWO YEARS FOR MOST 
CHILDREN TO LEARN TO WRITE. 


When they can write easily and reasonably 
quickly, you can, if you like, allow them to use ink. 
Many children in schools I have visited seem to 
think that a pen, and especially a fountain-pen, isa 
sort of badge of scholarship, and that until they are 
allowed to use ink, they are still being treated as 
babies. 

My advice is that you sho 
of prestige, and you should say to Class 3 at the 
beginning of the year, “When you can show me 
that you can write well in pencil not only in writing 
periods, but all the time, I will let you write 1n ink". 
Then give them permission to write in ink one by 
One, as their writing satisfies you: if afterwards, 
they begin to write badly, take their pens-away until 


uld make this a matter 


‘they improve again. 
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One thing at a time 


If you have decided to start with Script in your 
school, you may perhaps wish to change to cursive 
or semi-cursive writing in Class 3. If so, you must 
leave pens and ink for another year. Do not change 
from pencil to pen in the same class: this is too 


difficult, and means that you are trying to teach 
two steps at once. 


sf d оле that ther Wer ns pood favoions for makm nnnfomis of hartes 
ПЁ wm и fay Chew fo your sf ther expert fiftians: of 
the i ja E НЫ бе оний: рий of ther «ар м. 
от than gf оне not, but kri aé Whritoeuee other fhulde [геу your 
ре Foulde be fure by Knowle that (раўна А Jai po 
Шеп 1 f of m tan the т ИРД ی‎ n й £o the dini 
Y ther hitne matce But fins wilh nr Vain imis. oft fniles cT. muft стайе 
АЙ ides зай h it a fes can met te x ipi Se 
s thee as Же? hane Ий [o wel tried P And kee as анг bine your 
БИШ [fom the b mminge Jf your vnipne Fo fhal no wicker раўт: fe me” 
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Fi. 5. Example of italic writing from a letter written by Queen 

Elizabeth I more than four hundred years ago. 
Nibs 


The kind of nib you choose must be suitable for 
the kind of handwriting you are teaching: some 
18 
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styles of handwriting require a thin nib, and some 
a thick one. I have said that before the invention 
of printing, clerks used to copy books in manuscript: 
in those days there were no steel nibs either, and 


inds of writing need different 


Queen Elizabeth I wrote the letter shown 
in Fi i . This is suitable for italic hand- 


а clerk used to use а quill, the stem of the feathers 
of a goose or other large bird, cut to form a “піЬ': 
this ‘nib’ could not be cut to a fine point, and the 
quill pen produced a style of handwriting similar 
to that which we now call Italic. 

When steel nibs were invented, it became the 
fashion to write ‘copperplate’ and to use a very 
thin nib (b). 

Modern styles, Marion Richardson or Italic, are 
best written with rather a thick nib (d). 


Fountain-pens? 


When I was a child, I was not allowed to use a 
fountain-pen, but I see no reason to forbid them 
provided they have good nibs, and ones which are 
broad enough for the style of writing you are 
teaching. This means that ball-point pens are not 
suitable for children who are learning to write, 
though there is probably no better pen for a 


teacher to use for correcting and marking exercise 
books. 


Ink 


Most schools use ink made from powder because 
it is very cheap. There is no objection to this, if 
it is properly mixed. Fountain-pens require better 
ink than the kind made from powder. 

If your class use ink for writing, see that each 
child has an ink-pot within easy reach. 'The pots 
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must be frequently cleaned: no-one can write 
tidily if his pen picks up mud or bits of paper when 
he dips it in the ink-pot. 

Every child must be given blotting-paper. 


Paper and exercise books 


I have said that the most suitable material for 
young children is large sheets of coloured sugar 
paper, though sheets of old newspapers will do, if 
you can get them. But whether you provide sugar- 
paper, newspapers or free-arm boards, remember 
that the first step is to practise shapes and patterns. 
You cannot expect children to gain control of their 
hands immediately: they will probably want to 
draw their first shapes very large; they will probably 
be very uneven; their patterns will climb up the 
page or down the page. Do not worry about this 
to start with: there is no need to draw lines on the 
paper or the board: let them wander all over it as 
they wish. | 

Та the end, you will want from your pupils an 
even handwriting, which does not climb up and 
down the page.. Аге you going to give them lined 
paper to help them? There is a good deal of argu- 
ment among teachers about this. Some use paper 
with two lines close together: the small letters are 
then written between the lines, the tall letters, 'd 
“В” and so on go above the top line, and the letters E: 
with tails like *g' and су” go below the bottom line,z 
The objection to this double-lined paper is tha 
forces the writer to a standard size. 
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Some teachers use paper without any lines at all. 
They say this gives most freedom of choice, and 
that as it is considered incorrect to write letters 
(that is, correspondence) on lined paper, children 
may as well learn as soon as possible to do without 
lines. 

I myself have been most successful with single- 
lined paper with the lines widely spaced, that is not 
less than ў” apart. The only purpose of these lines 
is to help children to write straight across the paper. 
If neither you, nor your Headmaster, nor your Super- 
visor feel strongly on this subject, I suggest you 
might follow this suggestion. 


If you provide paper with lines, make sure that 
it is properly used. 


The same applies to exercise books with squares: 
one figure (or one fraction) is supposed to be put 
in each square. I have seen many, many schools 
in which this is forgotten: the books look untidy, 
and unnecessary mistakes are madeinsums. Exercise 
books are made with different sized squares, large 
squares for small children, and smaller squares for 
older children. “ 

It is important to use exercise books of good 
quality paper, even though they may be a little 
more expensive. The point of a pencil or a nib 
will go through thin, cheap paper and it is difficult 
to write on it tidily. In addition some cheap paper 
absorbs too much ink, and it spreads over the sur- 

ace and through to the other side as it does on 
blótting paper. 
MN 22 


How to sit 


т. Make the children sit with their heads well 
away from the board or paper they are writing on. 
Do not let them put their noses on the paper. 

2. The whole of their forearms from the elbow 
should be on the desk. "This means that if you are 
going to teach your class to write well, you must 
have enough desks and the desks or tables must be 
wide enough. 

3. The pencil or pen should be held with the 
thumb on the left hand side, the forefinger on the 
top, and the side of the middle finger on the right. 

4. The edge of the paper should be almost 
parallel to the edge of the desk, so that the forearm, 
wrist, hand and pen make a straight line. —, 

5. The paper should be held steady with the 
fingers of the left hand. 


Left-handed children 


If a child seems to write more easily with his 
left hand than with his right, let him do so. It used 
to be thought unnatural for a child to use his left 
hand for writing, and so all children were taught 
to use their right hands. But it is now thought to 
be harmful for a left-handed child to be forced to 
use his right hand. In fact, if a child, using his 
right hand, has difficulty in learning to write, it 
is worth while watching to see if he uses his left 
hand for other things, like throwing or buttoning 
his clothes. If he does, suggest to him that he should 
try to write with his left hand. "E 
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Еіс. 7. This is a page written by an African schoolgirl, aged about 
16. She has been taught by the system explained in Marion 
Richardson's book. 


$6. WHAT TO TEACH: THE FIRST STEPS 
ONE THING AT A TIME 


Remember that this is a writing lesson, and if 
possible you should not teach reading, or spelling, 
or Arithmetic or a foreign language like English in 
the same lesson. 'This means that when you ask 
your pupils to write words or sentences, they must 
be words or sentences with which they are already 
familiar from their reading lessons. 


Patterns 


As I have already said, the first step is the draw- 
ing of patterns. Not only will pattern-drawing give 
practice for the muscles which are used for writing 
but it will also occupy the time while your pupils 
are beginning to learn to read. As soon as they have 
gained some control over their hands, it is a good 
thing to tell them to write rows of letters in between 
the patterns, written singly if you are teaching script, 
and joined together if you are teaching cursive. 
If you are teaching older children to write, nine 
and ten years old for instance, it is especially neces- 


Fic. 8. A writing pattern in the Mario 
РЭТ] 


is based on the letters “сг” гереа 
upside do 


загу to give them quickly something more than 
patterns to draw, as they will perhaps think that 
patterns by themselves are too childish. 

Notice that some letters are easy to write, for 
example ‘1’, “1” and 't' and some are difficult like 
‘m’, ‘g’ and ‘x’. Some letters are common like 
“е” and ‘i’. In most languages, some letters like 
“4” and ‘=’, are not used very often. 


First things first 


You are probably not using English as a medium 
of instruction in your school, but the vernacular, 
that is, the children's own language. I cannot tell 
you which letters are commonly used in your own 
language and which are not: you will have to think 
this out for yourselves. But obviously it is a waste 
of time to give practice in letters which are not 
used at all in the language you are teaching, and 
letters which are not often used can be left till last. 
For instance in many African languages ‘q’ is not 
used at all: it is uncommon in English but on the 
other hand it is quite common in Somali: the symbol 
‘1’ is not used in writing English, but is used, and 
commonly used, in many African languages. 


Teaching the alphabet? 


In English the 26 letters have names, and the 
list of names, ‘a’, ‘b’, ‘с’ etc. to ‘z’ is, as you know, 
called the Alphabet. (It is so called because the 
first two letters of the тш Greek alphabet were 
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called ‘alpha’ and ‘beta’.) When I was a child, I 
was taught to recite the alphabet, before I was 
taught to read or write; at some time or other, the 
alphabet must be learnt because, if you do not know 
the alphabet and the accepted order of the letters 
in it, you cannot use a dictionary. But there seems 
no point in teaching it to children when they are 
- first learning to write. 

_ As I have suggested, I would not teach the letters 
in the order of the alphabet: I would teach the 
easiest or thet most common letters first, or teach 
them groups as I taught suitable patterns. Alla 
child needs to know are the names of the letters 
he has learnt to write: he can learn them in alpha- 
betical order later on, and he will in апу case 
probably pick up this information from his friends 
or relations. 


$ 7. WHAT TO TEACH: LATER STAGES 

'The time will come when your pupils, or some 
of them, are ready to write words or even short 
sentences, But it is most unlikely that all of them 
Will reach this stage at the same time, and for the 
best results therefore you will have to adopt some 
kind of group system. І shall suggest how this can 
best be done later on. 
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What words then are you going to choose in the 
beginning? 


1. CHOOSE SHORT WORDS. 


2. CHOOSE WORDS WHICH THEY HAVE AL- 
READY LEARNT TO READ. 


3. CHOOSE WORDS WHICH ARE COMMONLY 
USED BY CHILDREN. 


4. CHOOSE WORDS CONTAINING LETTERS 
WHICH THEY HAVE ALREADY PRACTISED. 


1. Short words 


It'is easier to teach writing in some languages 
than in others. Some languages, like the Luo 
dialects spoken in Kenya and Uganda consist 
almost entirely of short words and it is easy to choose 
those which fulfil all the four conditions mentioned 
in the previous paragraph. Bantu languages, on 
the other hand, consist largely of long words, and 
it may be quite difficult to find suitable words 
which fulfil the conditions. 


2. Familiar words 


I have already said that you should teach one 
thing at a time, and that you should choose words 
which have already appeared in the reading lessons. 
In fact, а good ‘first reader’ takes into consideration 
the teaching of writing, ар you will then find that 
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„ 


Dear West. 
{оту are two letters, one as J used to write and 
as at present; if hope yon. prefer the тегов 

Bad writing в ad manners, he talking има; 
a with a little trouble can be corrected, 

Í was shown ОШ writing « that inspired тей 
improve myown so ] suggest all young рер 
have the chance of seeing fine handwriting — 

бе І hope Í com claim to be an example that itis 

never to (ate to mend 


ўе Sincerely 
Cholmonde 
© ш 


Ес. 9. This shows two examples of the handwriting of the same 

man. At the top is part of a letter written in French in his hand- 

writing as a young man. Below is an example of his writing when 
he had taught himself to write an italic hand. 
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your choice has been made for you by the author 
of the reader. But even if you have a good ‘first 
reader’, you will, no doubt, prepare extra reading 
material—name cards for the objects in the class- 
room, labels for pictures of the country round the 
school, drawing of the childrens’ home and so on. 
The children can copy these name cards and labels 
in their writing lessons. 

In any case make sure that all the children are 
familiar with the words you are asking them to 
write. ; 


3. Commonly used by children 


This condition explains itself. I need only re- 
mind you that children of five or six have a small 
vocabulary and that the words they use will depend 
on the kind of country in which they live. For in- 
stance I would not teach children who live far 
inland the words sea or fish, nor those who live far 
from a railway the word train: in other circumstances 
these words might be very suitable. 


4. Words with familiar groups of letters 


It may well be that the first group of letters you 
will have taught will be ‘i’, ‘и’, ‘1’ and ‘t’. From 
these four letters can be made a number of English 
words: zll, till, lull, tilt, lilt. 

The first two of these words are very suitable; 
lull can be used because the songs which mothers 
sing when they want their children to go to sleep 
are called lullabies: tilt is a word which is easily 
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explained, and could be used if required: lilt is not a 
word which small children would be likely to know 
or use and is therefore unsuitable. 

Of course the examples I have used in the last 
two paragraphs are English. Words with the same 
meanings in your own language may or may not 
be suitable, but they are exceedingly unlikely to 
contain the same group of letters. 


Copying 


I have already said that copy-books, in which the 
words and sentences to be copied are printed on the 
page are now considered old-fashioned. They are 
also very expensive. At the same time you will 
have to provide some examples for your pupils to 
copy and there are several ways in which you can 
do this. 

Many teachers write the examples on the black- 
board, but I do not advise this: in fact I would go 
so far as to say it is the wrong way- The black- 
board is a long way off, especially for children at 
the back of the room. ‘They will have to look up 
and down again at their writing continuously: the 
chances are they will make mistakes, and they will 
certainly be unable to see clearly the shapes they 
have to copy. In addition it assumes that the whole 
class will be learning to write at the same speed and, 
will be needing the same work: this, as I have said, 
is not likely to be true. 

Some teachers write t 
books. There is no objection to this, 

ЗІ 


he copy in the exercise 
but it makes 


a great deal of work for the teacher, who has to pre- 
pare a whole set of exercise books before every 
writing lesson: nor is it a suitable method for free- 
arm boards. 


Copying cards 


I recommend you to prepare sets of copy-cards 
on plain white cards about б” x 4" in size. There 
are many advantages in so doing. 

I. They can be prepared at leisure during the 
holidays. 

2. The examples on the cards can cover a wide 
range of ability and each child can be given one 
suitable for the stage he has reached. 

3. There will be room for them on the desk where 
the writer can easily see them. 

Sets of cards of this kind can be bought, but it is 
quite easy and much cheaper to make them for 
yourself. 


The helping hand 


When a child is drawing patterns or rows of 
letters, or even rows of short words, I have often 
found it helpful to stand behind him, lean over his 
shoulder and guide his hand. Guide firmly at first, 
and gradually leave go, and you will often find that 
his hand will follow the pattern or shape which you 
have started. 
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$ 8. ЗОМЕ ЕОКТНЕК POINTS 


1. Writing and the art lesson 


When children are drawing patterns, you can 
call it a writing lesson or an art lesson: it does not 
matter. You may perhaps ask them to decorate a 
drawing with a border of the patterns you have 
taught them in their writing periods. They will 
certainly enjoy it more if you can give them coloured 
chalks for their free-arm boards or coloured crayons 
if you are able to use sugar-paper. 

Art and writing lessons will continue to be closely 
linked. As soon as possible, ask your pupils to 
write a description of the picture they have drawn: 
I do not mean a long description, but two or three 
words like “This is a cow”, or “My father". This 
is very important, because it is the first step to 
composition, and the first step beyond learning 
only the mechanics of writing: the sooner you can 
start giving a meaning to writing in this way the 
better. 

Another way of giving meaning to writing is to 
make labels for things in the classroom or near the 
school, and this also you should ask them to do 
as soon as possible. 


2. Capital letters or small letters first? 


Most teachers in England start with the capital 
letters. As а rule, in modern styles of handwriting, 
the capital letters mostly consist of straight lines, 
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hands. (бод е би for а 


not skr; езе nas no sign of біо; 
then ove d 0 Mathes, g baling 
7 б hon and placed hs kand б 

cheeks. ЈЕ was fen, fod 

been ӨШИ some tne and body was 
cold : Livingstone has dead 


Fic. то. Author's son's handwriting. 


and the small letters mostly of curves, and they 
think that straight lines are easier for small children 
to manage than curves. In addition, a country 
like England is full of notices like BUS STOP, 
GARAGE or POST OFFICE written in capital 
letters which the children see every day and are 
familiar with; the names of most shops and houses 
are also written in capitals. 

I am not sure that either of these reasons is true 
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їп Africa. Most African children do not see notices 
in capital letters all around them, though BUS 
STOP is becoming much more common than it 
was. Nor do African children find straight lines 
and especially parallel lines easier to manage than 
curves: I do not quite know why this is, but it is 
Perhaps because they live by custom in round 
houses with curved walls and not in rectangles with 
straight walls. 

If you live in Africa, therefore, you may decide 
to begin with the small letters: they are certainly 
more useful and more often used: most of the print 
in their readers will be small letters; indeed many 
first readers nowadays use no capital letters at all. 
If you live in another part of the world, you must 
decide for yourself: which are most familiar, and 
most easy for the children to manage. 


3. Rubbing out 


At all times you must hold the balance between 
he whole it is much 


Perfection and speed, but on t 
better in the earlier stages to encourage your pupils 
to draw or write easily and quickly than to make 
each shape or letter perfectly. How common it is 
to see a small child, with his tongue out, every 
Muscle stiff, his nose on the desk, continuously 
rubbing his work out with the tip of his forefinger. 
Put this is quite wrong. No-one can ever write 
reely and easily in this way. 
ever mind if the first a 
et them do it again: practice is W 
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ttempt is not perfect. 
hat they need. 


4. А standard handwriting 


Some people do not like to use the methods I 
have suggested, because they say that, as a result, 
everyone will write exactly alike. I do not think 
this is likely to happen, because small differences 
in the kind of nib, the way the pen is held or the size 
of the writing can alter it considerably. But, once 
you have taught the mechanics of handwriting, you 
need never be too exact in your demands. Ask 
yourself if the writing fulfils the conditions given 
in Section 2. If it is easy to read, quickly written 
and nice to look at, it is a good handwriting and 
can be left alone. If it is a bad handwriting, it 
must be improved. Many people change their 
writing from time to time; some for the better, 
some unfortunately for the worse. 


What you have to do is to see that the children 
you are teaching start well, and continue to write 
well as long as they are in your charge. 


If you succeed in doing this, you will have given 
them a tool which will be useful to them all through 
their lives, and they, and all those who have to 
read what they have written, will have reason to 
be grateful to you. 


36 


Left. hada chen. 


Јр а chitd Seems & Write Aine tar, 
uah bus left hand Man we bus 
alg, lut lum مه‎ fo, Jb und 6 be 
(кд ht ила Дл ak fo а che» аб е 
lus (Б hand fe هک همه , وضتلنمه‎ adt 
Chen woe [элд Б ие (Кол мм 
hands. Best Ur б nw Ме تاجن‎ 
Мал ЈА سل‎ > RH - hander cud ها‎ 
be fuco (use hs Wala hand. In 
fat y а Об, балада © ил, finds 
Адна чак іа right hand, ue 
E wn whi wedethug 6756 y бе 
uses hù هم‎ hand fv «іка, клаў". 
Such as (леш о [Ito veg bas 
etres. Y he dres , suggest б hum 
Rat бе 520 Ky б wrt unt 
hus left hand. 


Еіс. 11. Many handwritings are a mixture of styles. The above 


Paragraph is in the author’s own hand. When he was a small child, 


he was taught to write script as this style shows. As a teacher he 
has often taught following the Marion Richardson system. This 
has clearly had its effect, but notice also the “s”, Greek “ds” and 


es” which sometimes appear. The author uses a fountain pen with 
a medium nib. 
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$ 9. BOOKS TO USE 


Here is a short list of books which may be useful. 
It must be remembered, however, that these books 
are written for English children, and the examples 
given in them are all in English. You will not 
therefore be able to use the copy-books or the copy- 
cards, but if you buy the teacher's book and some 
of the copy-books or cards you will be able to find 
out what the basic movements and patterns are: 
you can prepare the examples for yourself in the 
language you are using. It is very likely that 
specimen sets of cards will be worked out in the 
Training College which serves your district, or 
by the local Supervisors or Inspectors of Schools. 


Script 

т. New Method Script Copy Books (published by 
Longmans, Green & Co. Ltd.). This series consists 
of a teachers’ book and four copy books. If you are 
using English, the copy books contain very suit- 
able examples, but in any other language you will 
have to prepare examples of a similar kind. 

2. Progressive Writing Books (Books 1-4) by 
Miller and Hakim, published by the Oxford Uni- 
versity Press. These are copy books but Book т 
gives you the basic movements required for script 
writing and the correct formation of the letters. 
A copy of Book т for yourself would be useful. 


Marion Richardson 


Writing and Writing Patterns by Marion Richardson, 
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published Бу the University of London Press. Book т 
contains the basic patterns, and this and the T'eacher's 
Book will be the most helpful to you if you are 
teaching this kind of handwriting. The examples 
in Books II-V would have to be altered unless you 
happen to be teaching in English. 

Each pair of copies may be bought separately as a 
card. 

There are also small booklets, which consist in 
effect of four or five copy-cards together, in the 
Marion Richardson series. 


Italic 


1. Italic Handwriting for Schools, by Percy Wood, 
published by Arnolds. There is a teacher’s book 
and four copy-books. E 

2. Italic Handwriting Course by Gourdie,published 
by “The Studio” (Hulton Press). This course 
consists entirely of sets of cards, which will not in 
themselves be of much use unless you are using an 
English medium: a few cards as examples might be 
helpful: there are eight sets of cards. 

3. Good Writing by Worthy (published by Chatto 
and Windus). This is a useful book for teachers. 

4. A Handwriting Manual by Fairbank, published 
by Faber and Faber for 15/-. This is a more 
advanced book, which would be of use for a teachers’ 
library in a school where the staff understand a 
good deal of English. 
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